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Marco Polo Exchange
Faculty of Law
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Definitions

Home university
Host university

Nomination

Application

0421 Law

Deadlines!

exchangelaw@rug.nl

Check info MO

Check SPAM

Statement? SSL

Contact Home: Tina
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Email etiquette

Dear <NAME>,

I am …….
Could you please assist me with …….

Kind regards,
<YOUR NAME> 
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Mobility Online (MO)

1 < 250
5 min < 
7 days
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Marco Polo grant

70 % 30 %

Max 5 months Green Travel to UK

270 / month
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Marco Polo document(s)

Grant Agreement Learning  Agreement

Deadline 6 weeks before departure!!!

Course Approval from BoE

LA in Mobility Online

Approved by Exchange Officer

Print -> Sign -> Host -> Home

Upload in Mobility Online

Confirm semester dates

Enter bank details

Scholarship calculation

Print -> Sign -> Home

Upload in Mobility Online
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Study load on Exchange

30 ECTS / sem.

min. 25 ECTS -> LAW 5 ECTS -> NON-LAW

Extra-curriculars: >30 ECTS & 

LLB LLM & Dutch degree
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Course Approval

www.rug.nl/law/lep

Conversion IESECOPY + PASTE

ONE FILE FOR ALL

CODE!

Back-up courses
≥ 30 
ECTS

Based on content

LLM
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Learning Agreement

Feasible amount of ECTS: 30 – 40 per sem. !

If available

COPY + PASTE

Local credits

Optional

COPY + PASTE

The same!

ECTS
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During Mobility

LA During

Course Approval from BoE

LA in Mobility Online

Approved by IO

Print -> Sign -> Host -> Home

Upload in Mobility Online

Changes
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Extension & After Mobility

exchangelaw@rug.nlTranscript of Records Host -> Home

At the latest 30 days before the original end date!

SOH                 =>
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Transfer of credits & grades

Transcript of Records Learning Agreement in MO

Transcript of Records Learning Agreement in MO

BoE

LLB -> LLM -> Bachelor

?

Pass/fail = pass/fail <15 ECTS? = 
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Financial support

Marco Polo grant € 270 / month

Tuition fee Host 

DUO & OV chip card - www.duo.nl

Administration fees

Other grants - www.beursopener.nl 

€ 500 travel grant ?
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Think about

Visa & vaccinations

Travel & health insurance

Local laws

Cultural differences

Complete Before Mobility 6 weeks before departure!!!

Summer Schools

Language courses

Register at RUG

UK provisional nomination?

Graduate after Exchange?

Mobility Online!
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Timeline start of Exchange

Start of
Exchange

Changes to 
LA & dates

4 weeks

GA+LA signed by all 
parties submitted in MO

2 weeks

70% of 
the grant 
is paid out

6 weeks

6 weeks

Request the 
Course Approval 
from the BoE

Application 
at the Host

?
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Contact

Exchange Office Faculty of Law 

exchangelaw@rug.nl

Student office hours Ms. Tina van Tellingen 

Tuesday:   14.00 – 16.00  
Thursday: 14.00 – 16.00

www.rug.nl/law/lep


