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University Minor Policy & Application Procedure New 
University Minor Programmes  
(Last update: October 2022) 
 
 
This document gives an overview of the University Minor Policy of the University of 
Groningen and the application procedure for new University Minor programmes. The 
current policy and procedure only apply to the University minors. Faculty-specific 
requirements apply to Faculty Minors. 
 
Note October 2022: The UG’s Minor education policy is in transition as a result of the new 
Strategic Plan. Various policy changes will take place in the current and coming academic 
year. Please use this policy document as a guideline for the development of new University 
Minors, although it is subject to policy changes.  
 

 

Overview University Minor Policy 
 

 
University Minors at the UG 
Most Bachelor’s degree programmes at the UG include a ‘Minor space’ (15 or 30 ECTS), 
which is university-wide scheduled in the first semester of the third year of the Bachelor’s 
degree programme. The Minor space can be filled in in various ways (Minors, electives, 
studying abroad etc., see overview Minor Space per degree programme). One manner is 
through a University Minor. University Minors are offered university-wide and are open to 
Bachelor’s students of all academic disciplines.  
 
From a students’ perspective, University Minors give students the opportunity to broaden 
their horizons and to design their own learning path into a particular field that has their 
interest. The multidisciplinary group composition challenges students to work together with 
students with different disciplinary backgrounds.  
 
From an institutional perspective, University Minors provide an opportunity for staff to cross 
the borders of their discipline and to cooperate in multi- or interdisciplinary teaching 
activities. The University Minors fulfil a role as testing ground for innovative teaching 
methods and assessment formats. In addition, by means of University Minor education 
several strategic UG goals could be addressed. One of the cornerstones of UG’s strategic plan 
‘Making Connections’ is the expansion of interdisciplinary education programmes, that tie in 
with the societal themes of the four interdisciplinary Schools. Through the Schools, the UG 
provides a place where academic disciplines can meet and join teaching collaborations. The 
UG aims to set up several new interdisciplinary University Minors that address the topics of 
these Schools. 
 
Programme requirements  
 All University Minors are scheduled in the first semester of year 3 of the Bachelor’s 

programme and consist of 15 ECTS or 30 ECTS. 
 Language of instruction is English. Deviation from this rule must be justified in the Minor 

proposal.  
 Components of the University Minor are preferably ‘stand-alone’ Minor courses and not 

part of a regular Bachelor’s degree curriculum. 
 Lead Faculties set a minimum (required) and maximum (optional) number of 

participants. The UG uses as a rule of thumb that a University Minor is viable if at least 
20 students are enrolled.  

https://www.rug.nl/education/courses/minor/overzicht-minorruimte-per-opleiding-20-21.pdf
https://www.rug.nl/about-ug/policy-and-strategy/strategic-plan/
https://www.rug.nl/society-business/schools/
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 It is not allowed to set up a selection procedure: enrolment is based on ‘first come, first 
serve’. 

 
Organisation requirements 
 Each University Minor has one lead faculty who coordinates the minor programme. 
 If a University Minor is a cooperation between more faculties, one faculty should be 

designated as lead faculty.  
 The University Minor must be embedded in the lead faculty’s quality assurance system 

(see quality assurance requirements).  
 The lead faculty ensures administrative coordination with other faculties. 
 The lead faculty is responsible for administration is systems such as Progress, Ocasys and 

Brightspace.  
 The financing of Minor education programmes follows the regular financing system. The 

lead faculty must make agreements with other faculties, if desired.  
 
Educational requirements  
 University Minors should have a coherent curriculum and it is therefore required to set 

learning outcomes at the Minor level and module level. It must be clear how components 
of the Minor relate to each other and to the learning outcomes of the complete Minor.  

 The teaching method and assessment formats should also be clearly related to the 
learning outcomes.  

 University Minors aim at third-year Bachelor’s students from all academic disciplines. 
Generally speaking, Minor programme education level should match Bachelor’s year 3 
requirements. Master’s students and professional higher education students (in Dutch: 
hbo-studenten) cannot take a University Minor at the UG. Bachelor’s students from other 
research universities can enrol.  

 
Quality assurance requirements 
 Each University Minor has a lead faculty that monitors the curriculum and quality of the 

University Minor programme and is responsible for the formal quality assurance cycle.  
 The lead faculty puts down the rules and regulations of a University Minor in (one of its 

Bachelor’s degree programme’s) Teaching and Examination Regulations.  
 The lead faculty designates a Board of Examiners.  
 The lead faculty designates a Programme Committee that has an advising role on the 

University Minor-related quality assurance issues.  
 The quality assurance policy of the lead faculty applies to the University Minor.  
 The University Committee on Education (in Dutch: Universitaire Commissie voor het 

Onderwijs, UCO) has a monitoring role when it comes to the quality and the offer of the 
University Minors in total. The UCO advises the Board of the University on the admission 
of new University Minors to the education offer.  

 
Coordination of University Minor education  
A university-wide coordinator coordinates the review procedures of new University Minors 
and the University Minor offer as a whole, and is is a link between the Faculty Boards, 
University Committee on Education (UCO) and the Board of the University. Moreover, the 
university-wide coordinator is responsible for practical issues at the university level, for 
instance communication to students and central enrolment.  
 
Each Faculty has its own University Minor coordinator/ contact person, who oversees the 
University Minor offer of that Faculty, carries out the quality assurance procedures and is a 
contact person for lecturers.  
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Application Procedure New University Minor Programmes  
 

 
The University Committee on Education (in Dutch: Universitaire Commissie voor het 
Onderwijs, UCO) assesses proposals for new University Minors and (fundamental) changes 
in existing University Minors using the rules and regulations set in this document. The UCO 
advises on the Minor’s fit within the UG’s University Minor policy, the education quality of 
the programme, the extent to which the proposals contribute to the UG’s strategic plan and 
fits within the current offer. 
 
Each year in October, the Board of the University requests Faculty Boards to submit their 
proposals for new and existing University Minor programmes on offer in the upcoming 
academic year. Faculty Boards hand in their proposals before January 16. Proposals for new 
University Minors and the complete University Minor offer are reviewed by the University 
Committee on Education (UCO) and resolved by the Board of the University. 
 
In February, all proposals for University Minor programmes are reviewed by the UCO. The 
UCO may install a pre-advisory committee that formulates a pre-advice and that could 
request faculties to send in additional information. The entire UCO advices, on the basis of 
the pre-advices, the Board of the University on the offer of next year. In March, the Board of 
the University decides on the offer of University Minors for next academic year. Not later 
than 15 April, all University Minor programmes on offer are communicated to students.  
 
Timeline for new University Minors 2023-2024 
The following time applies to new Minors starting in academic year 2023 - 2024.  
 
Fall/ Winter: Faculties prepare proposals for new University Minor programmes.  
Oct:  Faculties are reminded about the time schedule and application procedure for 

new and existing University Minors through a letter. 
16 Jan  Deadline for Faculty Boards to submit proposals for new University Minors to 

the central minor coordinator (minor@rug.nl). 
Feb Preparation of pre-advice for new University Minors by pre-advisory 

committee UCO + university minor coordinator 
22 Feb: UCO formulates advice to Board of the University about received minor 

proposals and complete offer. 
March:  Final decision Board of the University about University Minor programmes 

offer upcoming year. 
15 April:  University minors on offer online available to students (final date). 
15 April:  Message Student Portal about minor offer + information. 
Half/end May:University Minor Fair (date to be announced). 
Half/end May:Start enrolment period (1 day after University Minor Fair)  
7 July:   End enrolment period.  
 
Assessment criteria  
The UCO uses the criteria that are specified below to assess new University Minor proposals. 
Faculty Boards are recommended to fill out the ‘University Minor application format’ 
(appendix A) to assure that all criteria are addressed in the proposal. However, it is allowed 
to use an alternative form(at).  
 
Organization 
Lead faculty: One faculty should be designated as lead faculty and is 

responsible for organizational aspects (including finances) 
and quality assurance. The Faculty Board of the lead 

https://www.rug.nl/education/courses/minor/universitaire-en-persoonlijke-minorpakketten
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faculty submits proposals for new University Minors to 
the central minor coordinator. 

Lead Teaching and 
Examination Regulations: 

The lead faculty puts down the rules and regulations of a 
University Minor in (one of its Bachelor’s degree 
programme’s) Teaching and Examination Regulations. 

Lead Programme Committee: The lead faculty designates a Programme Committee that 
has an advising role on the University Minor-related 
quality assurance issues. 

Lead Board of Examiners: The lead faculty designates a Board of Examiners, which 
determines whether a participant completed all 
components of the University Minor successfully. 
 

Contribution to university-wide offer and UG education strategy 
Positon within University 
Minor on offer: 

The University Minor adds to the existing University 
Minors on offer. It addresses for example a new topic 
and/or uses innovative teaching and assessment 
methods.    

Relatedness to UG strategy and 
the four interdisciplinary 
Schools: 

The University Minor contributes to (one of) the strategic 
goals of the UG, e.g., its research priority areas, multi-
/interdisciplinary education in the Schools, cooperation 
with the region Europe and global partners). 

Programme characteristics 
ECTS: 15 ECTS or 30 ECTS of 15 ECTS + 15 ECTS (possible to set 

an entry requirement for part 2) 
Language of instruction: English (if not, explain why you deviate from this 

requirement) 
Minimum number of 
participants: 

Rule of thumb: a University Minor is viable if at least 20 
students are enrolled. 

Maximum number of 
participants: 

Optional: set a maximum number of participants 

Learning outcomes and curriculum plan 
Learning outcomes University 
Minor: 

The University Minor has clearly formulated learning 
outcomes at the Minor level. 

Learning outcomes per 
component: 

Components of the University Minor (e.g., courses) have 
clearly formulated learning outcomes. 

Teaching method per 
component: 

Components of the University Minor (e.g., courses) have a 
well-chosen teaching method. 

Assessment formats: Assessment formats should be clearly related to the 
learning outcomes. 

Programme structure: The Minor has a clear structure. It is clear how 
components relate to each other and the components 
build upon each other in a logical manner.  

Level: At maximum 5 ECTS are on Bachelor 1-level and at least 5 
ECTS are on Bachelor 3-level. 

Balance between ‘stand-alone 
courses’ and courses shared 
with a regular Bachelor’s 
degree curriculum: 

Components of the University Minor are preferably 
‘stand-alone courses’ and not part of a regular Bachelor’s 
degree curriculum. 

 
 
 
 

https://www.rug.nl/education/courses/minor/universitaire-en-persoonlijke-minorpakketten
https://www.rug.nl/education/courses/minor/universitaire-en-persoonlijke-minorpakketten
https://www.rug.nl/about-ug/policy-and-strategy/strategic-plan/strategisch-plan-eng-2021.pdf
https://www.rug.nl/about-ug/policy-and-strategy/strategic-plan/strategisch-plan-eng-2021.pdf
https://www.rug.nl/society-business/schools/

